National Bal Bhavan
Kotla Road, New Delhi- 110002

Notice for Personal Interaction

Personal Interaction will be held in National Bal Bhavan for engagement of an e-office Technical
Person purely on contract basis for a period of 02 months to provide full time training of e-office and e-leave
and other functions required in Govt. Office to the staff of NBB to initiate e-office in NBB on the pattern of
Govt. of India. Interested and suitable candidates may report for personal interaction along with Biodata and
all Original Documents along with each set of photocopies of educational qualification and experience on
prescribed date, time and venue mentioned below:-

S. | Name of | No. Consolidated Eligibility Criteria Reporting Date
No | Contractual remuneration & Time
Post
1 e-office 01 Rs.30,000/- () Candidate should have
Technical per month IT/Computer Science Degree/Diploma. | 21.10.2021 (Thurs)
Person Preference will be given to the | at 10:00 A.M at
candidates having working experience | National Bal
on e-office/e-leave application. Bhavan, Kotla

Road, New Delhi-
(i)  Practical working experience of | 110002
e-office including e-file and e-leave
and other concerned functions required
in Govt. Office with proof of
experience of e-office from employer
organization.

Note: -

1. No leave will be allowed to the person appointed on contract basis during 02 months’ contract
period.

2. Working hours of the office is 09:00 a.m to 05:30 p.m. (Sunday & Monday are closed holidays).

Office will also be attended whenever required on weekly off days or Govt. holidays.

Competent authority of NBB reserves the right not to fill up the vacancy.

Age limit for the post is below 65 years.

Candidate coming after scheduled time will not be considered for Interview.

Selected candidate will be posted at National Bal Bhavan, New Delhi. But he/she will also be
attended his/her duties to provide e-office training to the NBB’s staff posted at Jawahar Bal Bhavan-
Mandi at Mandi Village, New Delhi-110047 whenever required for implementation of e-office.

SR »

(Director, NBB)
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